TERRY HUSSEMAN ACCOUNT (THA) GRANTS

APPLICATION INSTRUCTIONS FOR EAGL

Columbia Basin near Bissell Valley
Photograph taken by Gary Krause

Eligible Projects:

Terry Husseman Account (THA) funding opportunity grants support locally sponsored projects that
restore or enhance the natural environment. Typical projects address water quality issues and fish
and wildlife habitat protection or enhancement in or adjacent to waters of the state (i.e., streams,
lakes, wetlands or the ocean).

Projects that restore or enhance the natural environment may be proposed to address an
environmental emergency. An environmental emergency is a risk to the natural environment, as a
result of a natural or man-made disaster.

Projects that are of a statewide significance propose innovative approaches or technologies that
could be applied in multiple watersheds throughout Washington, and result in a significant
improvement to the natural environment.

To be considered, projects must provide primary benefits to public resources (land or water
stewardship) and affiliated infrastructure.

Project proposals that address an environmental emergency or are of a statewide significance may
be submitted at any time but must meet all of the evaluation criteria to be eligible.

Eligible Applicants:

e Washington counties, cities, and municipalities
e Other state recognized local governments:
o Conservation Districts
o Special Purpose Districts (i.e. Ports and Public Utility Districts)
o Federally recognized Tribal governments
e State Agencies

e Regional Fisheries Enhancement Groups (RFEGs)

THA Application Requirements

To apply for a THA funding opportunity, you must complete and submit an application in the
Ecology Administration of Grants and Loans (EAGL) web-based system. To access the application
forms, applicants must first register through Secure Access Washington (SAW).

Once you have been validated as a new user by Ecology’s EAGL System Administrator you will have

access to EAGL. Please register promptly as it may take up to three business days for Ecology to
approve your user request.
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THA - APPLICATION INSTRUCTIONS FOR EAGL

Ecology Administration of Grants and Loans (EAGL)
EAGL is built using the following seven processes known as the “Life Cycle” of a grant or loan:

1.

Noulewb

Application (as an Applicant, you will be in the Application process)
Agreement

Amendment

Payment Request and Progress Reports (PRPR)

Equipment Purchase

Site Visit Report

Close Out Report

Important User Tips for Navigating the EAGL System - before you begin

Before you begin filling out each of the THA application forms, please read through the following
tips, as they will help you navigate the EAGL system a little easier.

1.

Familiarize yourself with how EAGL Roles are assigned at the Organization and Document
levels -Only someone in the Authorized Official Role can view available funding
opportunities, initiate, and submit an application. The Contractor role may view
available funding opportunities and initiate a new application, but the completed
application must still be submitted by an Authorized Official.

Only the Authorized Official can change role assignments at the organization or
document level. Roles set at the organization level serve as the user’s default role on newly
initiated applications. Please reference, System Roles and Application Contacts (beginning
on page 6) of the EAGL User Training Manual for comprehensive guidelines on assigning
staff roles in EAGL.

During the application process you will be asked to identify contact people from your
organization. Please note that the Authorized Signatory is a contact type and independent
from the organization/document role of Authorized Official. Contact types do not affect
document permissions and any contact person can be in any document/organization role.

When you apply, a document number is automatically assigned to your application -
When the system generates your application-Document #, write it down so that you can
easily search for it later, while you complete your application forms.

SAVE regularly - Both the SAW and EAGL systems have timeout features based on
inactivity for security purposes. As you fill out your application, in EAGL, remember to SAVE
often to ensure your application data entry is secure. Once saved, you can exit the EAGL
system, and revisit your application-Document #, and begin again where you left off earlier.
The SAVE button is located at the top (right), in the EAGL system, found on each application
form.

Spell Check - The EAGL system is not a word processing application. Please be sure to
double check for typos and grammar prior to submitting an application. Modern web
browsers such as Internet Explorer 11 or later, Mozilla Firefox, and Google Chrome may
offer spell check features to assist with your application. Keep in mind that Ecology
officially supports Internet Explorer.
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5. Formatting - The EAGL system is not a word processing application, which means it does
not read special characters or formatted text easily. For best results, type directly into the
textboxes or cut and paste your text into the textboxes from Notepad or a Word document
saved as plain text.

6. Red Asterisk * - A red asterisk indicates the field is required. Applications may not be
submitted if any of the required fields are left blank. The system will indicate an error
notice.

F

7. Red Cross - Ared cross is a hover symbol, which indicates more information is

available. Hover over it and will bring up text instructions, (e.g. Refer to funding guidelines).

8. Global Errors ©— A hand on an orange stop sign indicates an error. Once you have filled
out each of the THA Application Forms in order. It is recommended you run the “Check
Global Errors” command. The Check Global Errors button, is located at the top (right), in
the EAGL system, found on each application form. If you do get global errors, go to the
actual form, the error message notes, edit it, and resave each of the forms in the order the
forms are listed in the Forms Menu, not the global error message.

O Global Errors

o DEFARIMANT (b

~—~ ECOLOGY Ecology's Administration of Grants & Loans &y <\\

- Thale o

NN
My Home My Applications My Reports & Payment Requests

My Reports | My Training Materials | My Organization{s) | My Profile

SAVE PRINT VERSION ADD NOTE CHECK GLOBAL ERRORS

4™ Your information has been saved and the following Page Error(s)
have been found.

Please indicate if this proposal provides a primary benefit to public resources and

affiliated infrastructure.

Please{indvicate whether this proposal uses other local resources to leverage THA

ng;-:anste :’:;?:.ate whether this proposal has broad, local community, and interest Use nght SIde Scr0||
glr::spesi:gﬁ:c::e. if this proposal implements an action defined in local planning bar to scro" up and
ir:ar::-indicate whether the project includes a2 monitoring plan for the intended dOWn.

project outcomes.

Please indicate whether this proposal will implement 2 required or voluntary
monitoring plan.

Please indicate whether the proposal has a timeframe of no more than 18 months.

9. Navigation on forms - The system uses scroll bars for navigating on any of the forms:
o Right side scroll bar allows you to scroll up and down.

o Bottom scroll bar allows you to scroll left to right. Use Bottom scroll
. bar to scroll left to
Additional Comments
right. |
W
0 of 2000
< >
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THA - APPLICATION INSTRUCTIONS FOR EAGL

EAGL - User Manual

The EAGL System User Manual is located on the Welcome Page under My Training Materials. The
EAGL User Guide walks users through many important features of the EAGL system.

L o (UEPAMIMENT OF

. — ECOLOGY Ecology's Administration of Grants & Loans escu

Aale sl Vmbenglen

My Applications My Reports & Payment Requests

My Reports | My Training Materials

—y Welcome ECYTest lSn:le & My Training Materials

Click on the link(s) to open, view or print the training materials

Ecology Reader > Apl
Change My Picture > Us| My Training Materials
>U User Manual

The system will undergo maintenance on Mondays from 2:00-3:00 PM
Please save your vork and exit the system prior to this time in order to avoid losing data
Thanks for your patience.

Locating the THA Funding Opportunity

The Welcome Page is where applications are initiated, where an inbox for communication between
the applicant and the agency is located, and also a task list for items that need action. NOTE: You
must be an Authorized Official or Contractor to apply for a funding opportunity.

Ecology's Administration of Grants & Loans s

WA
My Reports & Payment Requests

My Reports | My Training Materials ¢ Organization(s) | My Profile

SHOW HELP

Instructions:
Welcome ECYTest Select the SHOW HELP button above for detailed i ions on the following.
Ecology Reader > Applying for an Opportunity
Change My Picture > Using System Messages
= Understanding your Tasks
> Managing your awarded grant

The system will undergo maintenance on Mondays from 2:00-3:00 PM
Please save your work and exit the system prior to this fime in order to avoid losing data
Thanks for your patience.

Hello ECYTest, please choose an option below.

& View Available Opportunities

You have 26 My Opportunities available.
Select the View Opportunities button below to see what is available to your organization.

VIEW OPPORTUNITIES ———

I To apply for a THA funding opportunity, click on the
View Opportunities button; you will be taken to the
My Opportunities screen.
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THA - APPLICATION INSTRUCTIONS FOR EAGL

Applying for a THA Funding Opportunity

On the My Opportunity page, type in Terry (for Terry Husseman) and click the Filter button, The
THA Application Funding Opportunity appears. If you meet the eligibility requirements, click the
Apply Now button.

Ecology's Administration of Grants & Loans ey /\\

Pal il S -

My Home | My Applications | My Reports & Payment Reguests

My Reports | My Training Materials | My Organizatio | My Profile

© Badk
My Opportunities

To apply for an item listed below, select the Apply Mow button below each description,

RESET MY

Provider: Department of Ecology

Document Instance: |DEI'I'}'

Due DatE{From—Tu]:| |—| |

Note: Please disregard the Application

Shorelands Terry Husseman Account for Rollover Test Organization Availability Dates, Application Period, and
Offered By: ! !
Department of Ecology Application Due Date — shown in this
Application Availability Dates: graphic. These dates coincide with the

04/01/2016-0pen ended

current funding cycle and will be shown in
Application Period:

not set the LIVE — EAGL environment when you
Application Due Date: begin your application.

not sst

Description:

The Washington State Legislaturs created the Coastal Protection Fund (CPF) as 2 non-appropriated
revolving fund to pay for projects that:

*Restore or enhance environmental, recreatienal, archasdlogical, or assthetic resources for the benefit of
Washington's dtizens

sInvestigate the long-term effects of oil spills

sDevelop znd implement aguatic land geographic infermation systems

within the Department of Ecology, the account is divided into the Spills sub-accounts (Naturzl Resource
[ramage Assessments and the John Bemhard: Account) and the Water Quality sub-account, known as the
Terry Husseman Account (THA). Payments from penaltizs issued for water quality viclations of the
Water Pollution Contrel Act are depesited inte the THA. The account’s purpose is to honer the past
contributions and successes of Mr. Husseman in the field of envirenmental management. This funding
opportunity is limited to the Terry Hussaman Account. THA Grants support locally spensered projects to
restore or enhance the natural environment. Typical projects address water quality izsues and fish and
wildlife habitat protection or enhancement in or adjacent to waters of the state, (i.e., streams, lakes,
wetlands or the ocean). To be considered, a project must provide primary benefits to public resources {land
or water stewardehip) and affiliated infrastructure.

After you select the Apply Now burton, a new application will be generated and an application number will
be assigned, Make note of the application number because you will use it to search for the application,

If you intend to complete only one application for this opportunity and have already started an application
by selecting the "Apply Mew" button ence, Do Not Select the "Apply Mow" button again. Fleass select
"My Applications” from the top menu and search for the application you previously created. On the "My
Applications" page, enter your application number into the Application Name field and s=lect Search.

SFRLYRON From the My Opportunities screen,
— click on the Apply Now button.
]
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THA - APPLICATION INSTRUCTIONS FOR EAGL

Application Menu

You have now entered the Application process, the system has automatically assigned a Document
Information number to you. It is important to write this number down, as it will become your
parent document number which will show up on each of your application forms. And if your
application is chosen to be funded, it will be your assigned grant number throughout the “Life
Cycle” of your grant.

Application Menu

- DEPARTMENT OF -
—— [ECOLOGY. Ecology's Administration of Grants & Loans ey X |
NN =
My Home My Applications My Reports & Payment Requests
My Reports | My Training Materials | My Organization(s) | My Profile
SHOW HELP
@ Back A number similar to this will be your application-parent
Application Menu document number and will be shown on all of your forms

and documents. You will want to write it down so you can

Document Information: SEATHA-VER2-RTO-00019 .
easily search for your document later.

~ Details
g e Period Date /
Info Document Type Organization Role Current Status Date Due
oy Noae 3 z s N/A - N/A
Application Rollover Test Organization Authorized Official Application In Process N/A

@ View, Edit and Complete Forms

Select the View Forms button below to view, edit, and complete your application, funding agreement, and/or amendment forms. The
document’s current status and your role determines which forms are editable.

| VIEW FORMS |

! Click on the View Forms button, under the View, Edit and
Complete Forms — this takes you to the Application Menu
— Forms screen.

Application Forms Menu - View, Edit and Complete Forms

On the Applications Forms Menu, click on the View Forms button, under View, Edit and Complete
Forms. This will take you to the Application Menu - Forms screen. This is where you will find
each of the necessary application forms that you will fill out in order to submit a complete
application.

HELPFUL TIP: The dark blue ribbon (in the graphic above) - indicates what Role you are in (e.g.
Authorized Official) and what the Current Status is of your application (Application In Process).
Within each process, always check your role and your document’s current status because this
determines what work needs to be done in the process you are in.
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THA - APPLICATION INSTRUCTIONS FOR EAGL

Application Menu - Forms

On the Application Menu - Forms screen, you will find the Terry Husseman Account (THA)
Funding Guidelines and Application Instructions, as well as the nine application forms, you
will be required to fill out. This is where the vast majority of your work in an application will be
completed. Remember to SAVE each form before moving to the next one.

— §'CO'LOGZ Ecology's Administration of GTants & Loans ey q

NN\
My Home My Applications My Reports & Payment Requests

My Reports | My Training Materials | My Organization(s) |

My Profile

SHOW HELP

Q Back
Application Menu - Forms

Please complete all required forms below.

Document Information: SEATHA-VER2-RT0-00019 The THA Funding Program Guidelines and
Application Instructions are located here.

Note Created By Last Modified By

You will find the Application Forms, Under the
Application Forms ribbon. There are ten
application forms. It is easiest if you fill out
and SAVE each form in the order they appear
here.

General Information

Statutory or Regulatory Authority

Project Type Explanation

Recipient Contacts

Location Information Each form will have an icon to the left indicating
Scope of Work - Task 1 Project Admin it is a blank form. Once you fill out and SAVE each

Scope of Work - Additional Tasks form, the icon will change.
Scope of Work Summary

Budget Task Cost E.

ririririririrycicivl > IE N

It will now be a pencil on paper, indicating the

load o
doan form has been filled out and saved.

HELPFUL TIP: To navigate to each of the forms, click on your Document Information #, (at the
top of the screen) this will take you to the Application Menu, then click on the View Forms button,

under the View, Edit, and Complete Forms this takes you back to the Application Menu - Forms
screen where all of the forms are located.
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THA - APPLICATION INSTRUCTIONS FOR EAGL

General Information - Form
The General Information Form is the first form you will see.

Here you will want to include a project title, short and long project descriptions, total project and
eligible costs, effective and expiration dates, choose a project category, whether or not your project
will be collecting data, and an overall project goal.

There are three project categories to choose from:

1. Restoration or Enhancement: You will choose the Restoration or Enhancement project
category unless your proposal has an environmental emergency or a statewide significance
component to it. Please describe in the short and long descriptions, and the overall project
goal, how your project restores or enhances the natural environment.

2. Environmental Emergency: If your project is the result of an environmental emergency
where the risk to the natural environment is high due to a natural or man-made disaster,
then choose this project category and describe the impacts to the natural environment that
have occurred. Explain how your project restores or enhances the natural environment in
both the short and long descriptions, as well as the overall project goal.

3. Statewide Significance: If your project has a statewide significance that propose
innovative approaches or technologies that could be applied in multiple watersheds
throughout Washington, then choose this project category and describe the significant
improvement to the natural environment in the short and long descriptions and the overall
project goal.

HELPFUL TIP: The information on this form, and your Scope of Work forms, will be used by
Ecology to screen, evaluate, and score your application. Please reference the THA Funding
Guidelines as they describe the application evaluation scoring criteria, Scope of Work and
the Budget scoring guides. The information will help guide you in writing your application. The
information entered on all of the application forms will be the basis of your grant agreement, if your
project is chosen for funding. At which time, you will work with an Ecology Project Manager and
Financial Manager to negotiate the terms of your agreement.

The following page 9 (of these instructions) shows a graphic description of the required text fields
found on the General Information - Form.
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THA - APPLICATION INSTRUCTIONS FOR EAGL

General Information - Form (continued)

DERALEAINT

ECOLOGY Ecology’s Administration of Grants & Loans escy,

T )

AN

My Home | My Applicstions | My Reports & Payment Requests

@ Back

Document Information: SEATHA-VER2-RTO-00019

~ Details

Info Document Type Organization

Application Rollover Test Organization

You are
here:

GENERAL INFORMATION

Instructions:

Please fill in the appropriate fields.
Required fields are marked with an *
When done, click the SAVE button.

> Application Menu > Forms Menu

My Reports | My Training Msterials | My Omanization(s) | My Profile

PROCESSING. CHECK GLOBAL ERRORS

Period Date /
Current Status Date D
N/A - N/A

Authorized Official Application In Process N/A

Be specific with your Project Title description. Itis a
valuable component for Ecology’s Screeners and
Evaluators during the application scoring process.

Project Title [

Iw‘:

Project Short

Description

0O of 500
Project Long
Description

0 of 4000

Total Cost e
EectveDate [ JE*

Ecology
Program

The Project Long Description should be detailed enough
to allow the Ecology’s Screeners and Evaluators to
efficiently screen, evaluate, and score your application.

| The system field accepts up to 4,000 characters.

Both the Total Cost and Total Eligible
Cost will be the same, as there are no
Temlgigbleces [ )@= | match requirements. Other funds

contributed can be written within the

Expiration Date r:J"‘
o Project Description text portion.
Expiration date cannot be longer than 18

Project Category™® (0 Restoration or Enhancement

months.

> =
O Environmental Emergency [

(O Statewide Significance &

Will Environmental Monitoring Data be collectad?

Overal! Goal

After reading the General Information Form, (details found on prior
page 8), choose the Project Category that best describes your
project:

1. Restoration or Enhancement

2. Environmental Emergency

3. Statewide Significance

0 of 2000

Explain the Overall Goal you hope to achieve with your project. Be as specific as possible.
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THA - APPLICATION INSTRUCTIONS FOR EAGL

Statutory or Regulatory Authority - Describe how your project will restore or enhance the
natural environment. To be considered, projects must provide primary benefits to public
resources (land or water stewardship) and affiliated infrastructure.

Ecology's Administration of Grants & Loans g

My Applieations | My Reports & Paymont Heguests

| My (atn : w | My

© tiack
Document Information: SEATHA-VERZ-RIQ
Rutuls
x::'.:" > Application Meny > Forms Meny > Application Forms

STATUTORY OR REGULATORY AUTHORITY
Plasse answer the following question for your project proposal-

* Mow dowes thix project restore or enhance the natursl environmaent?
/ 90,48 4. 2 | Pr grion Fund-Dighyrsal o0 fr
4 4 4 | pe stion f -Es lighgd-Mon [~ i el

This projeot will acour on publio lands

sAve PYNT VTN SO ADD NOTE CHECK GLOBAL ETMOn S

The SAVE button is located at the top right of every form in
the EAGL system. Remember to SAVE often. The Page

Information icon will appear indicating your page has been
saved.

This project is an environmental restoration inended 10 1estore eNVIKONMENtal 35iMon Nabaat resources fof e benaf of Washington's otizens ‘

100 of 3000

* Man a THA Grant been praviously awarded for this project or a ximilar one at the xame alte?

1f yuu, planse Indicate:

Prior Grant's Numberi  [81800000 |

Year:

Project Title:

1dentify sources and type of funding other than through this program grant, Include uxpacted dates of participation, Upload lettars of

commitment, offer lacters, application approvals etc,

Source and Type of Funding

Yas ® No ()

If your answer is yes, you have
received a prior grant award for
this project or a similar one, please
be sure to list the source and type

[2000° |

[TE5T River Riparian EnH

ISouvcc Amount Percantage

Status Dates of Partoipd of funding.

Upload Documents
To uplond & file

Enter u description for the file, thun chck BROWSE

IL I

Gulact your file and click SAVE, Repeat for aach filw.
To remove a file
Remoye the file description

Select the Delute checkbox next to the file

The Upload Document section allows you to upload
pertinent prior project information.

Click SAVE, Your file will be remaved

Upload Description Attachmunt

[ i ; Brovese,

* Does the project recipient own all of the land whaere the project would occur If funded? Ves () No @

1f nai
Wil the recipisnt be able to get permizssion to snter the project site?

Is & landownar agreement readily available?

You can Upload Land owner agreements
on the Project Type page — question 8
Readiness to Proceed.

Yas @ No O N/AO
Yer (D No @ N/AQ

Describe how your project is ready to proceed and if you have acquired or soon will be acquiring
the necessary feasibility reports, engineering designs, and or associated permits. The system allows
you to upload pertinent information in the Upload Documents section.

10|Page



THA - APPLICATION INSTRUCTIONS FOR EAGL

Project Type Explanation

On the Project Type Explanation form you will answer eight project type questions. Ecology uses
this information to decide which projects have the highest need to be funded based on local, regional
and statewide natural resource management priorities and as balanced with our financial capacity to
provide project awards throughout the year. For questions 2-8 you are allowed to upload
pertinent supporting documentation. Please use specific naming conventions for all of your
uploads, (e.g. Project Name-Feasibility Study; Project Name-Permit; Project Name-Engineering
Designs).

o (AEPAHIMING O

—— [ECOLOGY Ecology’s Administration of Grants & Loans ey

Male of Warsiynin

NN

My Home My Applications My Reports & Payment Reguests

My Reports | My Training Matedals | My Organization(s) | My Profile

SAVE  CHECK GLOBAL ERRORS

Q Back
Document Information: SEATHA-VER2-RTO-00009

Details

You are

Gieniln > Application Meny > Eorms Meny Ecology uses this information to decide which projects
have the highest need to be funded based on local,

PROJECT TYPE EXPLANATION regional and statewide natural resource management
priorities and balanced with our financial capacity to

instractions provide project awards throughout the year.

Please fill in the appropriate fields,

Required fields are marked with an *
When done, click the SAVE button.

To Upload Multiple Documents:
Enter a description for the file, Click the Browse button
Select your file
Click Save, your file will appear in the List of uploaded documents
Repeat for each file

To Delete a file, Remove the file description, select the Delete checkbox next to the file and click SAVE
Project Types and Supporting Documentation

For all project types answer the following items that apply to your proposal. Please provide supporting information or evidence to show
why you answerad yes to the items.

Ecology uses this information to decide which projects have the highest need to be funded based on local, regional and statewide
natural resource management priorities and as balanced with our financial capacity to provide project awards throughout the year.

Example: Additional local project resources consist of $ 1,000 in cash from the County's Natural Resources account. $ 500 in-kind
project management from the County's Natural Resources staff, and $ 1,000 of in-kind labor from the local Trout Unlimited
chapter. Combined with the $ 10,000 we are requesting from the Terry Husseman Account, total project value is $ 12,500,
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THA - APPLICATION INSTRUCTIONS FOR EAGL

Project Type Explanation (continued)

The following eight Project Type Explanation questions:

#1 Does this proposal provide primary benefits to public resources (land or water stewardship) and affiliated @vYes (ONo
infrastructure?

If no, STOP. Do not submit this application.

If yes, answer all of the following questions that apply to your project.

#2. Does this proposal use other local resources (financial, in-kind, or volunteer) to leverage THA grant funds? ®ves (No

If Yes, please provide supporting information or evidence. Please explain how the funds will be used. Include expected dates of
participation. Upload letters of commitment, offer letters, application approvals, etc.

A local landowner has pledged donation of his labor, use of his tractor, tractor fuel, building materials for rafts
and use of his land for a long-term composting site.

168 of 1500
Upload Supporting Documents
Upload Description Attachment
| | Browse...
#3. Does this proposal have broad, local community and interest group support? ®Yes (No

If Yes, please provide supporting information or evidence

The TEST Subbasin Salmon and TEST Steelhead Recovery Flans identify submerged aguatic plants as
serious concerns limiting salmon habitat WDFW and TEST CD staff have worked together to identify high
priority habitats where water stargrass should be removed to improve salmon habitat. TEST CD has received
many phone calls, landowner complaints and guestions about the overabundance of aguatic plants in the
lower TEST River.

428 of 1500
Upload Supporting Documents
Upload Description Attachment

| | Browse...

#4, Does this proposal implement an action defined in local planning efforts, such as:

Local Fish Recovery Plan

[[Local Total Maximum Daily Load (TMDL) Plan Please check all of the appropriate boxes that are

[Jwatershed Management Plan app|icab|e to your project.
[[]Shoreline Master Program

[ critical Areas Ordinance

[] other (specify) |

Please provide any supporting information or evidence [

TEST Sudbasin Salmen and TEST Steelhead Re“""ewplan<| Please provide an explanation in the text box and
upload supporting documentation.

58 of 1500
Umioad Supporting Documents
Upload Description Attachment

Browse...
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THA - APPLICATION INSTRUCTIONS FOR EAGL

Project Type Explanation (continued)

#5. Does the project include a monitoring plan to monitor for intended project outcomes?

If Yes, please provide supporting information or evidence

OYes @ No

0 of 1500
Upload Supporting Documents

Upload Description Attachment

Browse...

*6, Does this proposal implement a required or voluntary monitoring plan?

If Yes, please provide supporting information or evidence

OYes @ N

0 of 1500
Upload Supporting Documents

Upload Description Attachment

Browse...

#7. Does the proposal have a project time frame of no more than 18 months

project completion? If this is not the case and the time frame is longer than 18 months, please explain why

additional time is needed.

from the time the grant is awarded to OYes @ No

If additional time is needed, please provide supporting information or evidence

0 of 1500

Upload Supporting Documents
Upload Description

Attachment

Browse...

% o Readiness to Proceed - Briefly describe the status of existing an
“will need to provide documentation of all relevant informatio

In the Readiness to Proceed text box, describe how your

project is ready to proceed and if you have acquired or soon

will be acquiring the necessary feasibility reports,
engineering designs, and or associated permits, and
landowner agreements.

TEST CD is ready to proceed immediately. ‘Washington Departm Fish ank

project and is not requiring a conservation license.

project through an HPA via the Aguatic Plants & Fish Pamphlet. TEST County has authorized & Shoreling
Exemption. WWashington Department of Natural Resources, Aguatic Lands Division has been briefed on the

TS T o TOTIE e T

359 of 3000
Upfoad Supporting Documents

Upload Description Attachment

Browse...

The Upload Document section allows you to upload
pertinent feasibility reports, engineering designs, and or
associated permits, landowner agreements and
documentation to substantiate your project.
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THA - APPLICATION INSTRUCTIONS FOR EAGL

Recipient Contacts

You will choose your contacts from the drop down lists. If you cannot find an individual from
your Organization, then please check to see if that individual has set up their own SAW account and
EAGL registration. Remember, each staff member of your organization that will have a role on the

project (e.g., project manager, authorized signatory, and billing contact) must each establish their
own separate SAW accounts before you can apply.

':.5.,5.9-? Ecology's Administration of Grants & Loans esa (\

7 AN\

My Applications | My Reports & Payment Requests

orts | My Training Msteriala | My Organization{s} | My Profile

save CHECK GLOBAL ERRORS

o Back

Document Information: SEATHA-VER2-RT0O-00019
* | Details

:::’e_a'e > Application Menu > Forms Menu

RECIPIENT CONTACTS

Instructions: Q: Who, from my organization, can fill

Please select an individual from your organization for each contact type. Out this form?
Required fields are marked with an .
When dene, click the SAVE button.

Project Manager | SIE A: Either the Authorized Official,
Contractor, Recipient Project
Manager, or Writer can complete this
form.

Authorized Signatory Vm*

Q: What if individual names are not
showing up in the drop down list?

A: The Project Manager, Authorized
Signatory, and Billing Contact must
e I S each have a SAW account in order for
the Authorized Official to set them up
at your organization’s level. This is
how the drop down list names get
pre-populated.

%] Other recipient signatures on printed agreement

To Delete a Row
;:z:rd:naa:‘:‘;nd title In the row you want to delete, remove the information in the Name and Title
When done, click the SAVE button Felxtboxes
After SAVE, 2 new row will appear x‘;‘e" dons, click the SAVE button
ter SAVE, the row will be deleted
MNzame Tizle

[ ]| [ ]

Reference Tool: For managing permissions and roles in EAGL refer to the Managing Recipient
Roles Tip Sheet at: http://www.ecy.wa.gov/funding/ManagingRecipientRolesTipSheet.pdf
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THA - APPLICATION INSTRUCTIONS FOR EAGL

Location Information

Provide the location information about where the project work will be performed. You will be
asked whether your project is statewide or not. Most projects are not statewide. If you choose no,
then you will be asked to provide the Ecology Region, County, and Congressional and Legislative
District, and the Water Resource Information Area (WRIA). If you know the Latitude and Longitude,

please enter it in the boxes provided.

Ecology’s Administration of Grants & Loans sy

My Applicstions | My Reports & Payment Requests

= )

NN

My Reports | My Training Materials | My Organization(s) | My Profie

{5l Page Information
| The information has been saved.

@ Back
Document Information: SEATHA-VERZ-RTO-00019
Details
K‘e’;‘:re > Application Meny > Forms Meny > Application Forms

LOCATION INFORMATION

Provide location information about the work being performed

Instructions:

Please select a value in the drop down list for each field

Required fields are marked with an *

Next, enter a percentage in the Percent field

When done, click the SAVE button

After SAVE 2 new row will 2ppear

Repeat these steps for each location

To Delete a row, Select the empty value at the top of the drop dowin list
Remove the percentage

When done, click the SAVE button

Statewide * O Yes @ No

*Ecology Region Central Vv
*Ecology Region

* County BENTON
* County

Click here to view city/county list

* Congressional District
* Congressional District
Click § -

* Legislative District District 08

¥ Legislative District District 18

5]
g
&
< L4JKS <
£ £

* Legislative District

Click here to view map

SAVE PRINT VERSION ADD NOTE CHECK GLOBAL ERRORS

Typical THA projects are not
statewide projects. You will choose
No here.

Even if your project has a statewide
significance component — we asking
for you to describe where the project
is located.

[100 Jow

If your project is in an area where it crosses between
regions and Congressional and Legislative Districts,
the system allows you to enter each of these
separately and you can enter the applicable
percentage in the percentage data field. Hit the SAVE
button to get additional fields displayed. Maps are
available to assist you.

* WRia [ [37 - Lower Yakima v [100
*wRia [F [ v [ 3
Click here to view map

Latitude (expressed in decimals) |[48.272272

Longitude {expressed in decimals) |-119.478132 ¥

15| Page

It is ideal for you to enter both the latitude and
longitude coordinates of your project (six digits after
the decimal point). The information will be useful for
to Ecology for planning purposes.




THA - APPLICATION INSTRUCTIONS FOR EAGL

Scope of Work (SOW) - Task 1 Project Administration / Management

Task 1 is pre-populated in the application, you will only need to enter the total cost for Task 1. The
task 1 deliverable due dates can be left blank for now and negotiated later with your Project Manager,
if your project is chosen to be funded.

‘\":‘_ ECOLO?Y Ecology’s Administration of Grants & Loans ey r/_\

NN
My Home My Applications My Reports & Payment Reguests

My Reports | My Training Materials | My Ovganization(s) | My Profile

SAVE PRINT VERSION ADD NOTE CHECK GLOBAL ERRORS

E’Pa ge Information

The information has been saved. Progress reporting requirements must be
done as part of the grant; however, this
@ Back . AT
Document Information: SEATHA-VERZ-RTO-00009 may be provided by the jurisdiction at
Datails $0.00 cost to the grant, thereby leaving
::,I.':re > Application Menu *> Forms Menu > Application Forn|

more funds for direct project
implementation. If you choose to do this,
then you can enter $0.00 here, as the
EXAMPLE shows. Otherwise, enter your

SCOPE OF WORK - TASK 1 PROJECT ADMIN

Instructions:

Flease enter Task Cost

Whan done, click the SAVE button projected administrative task costs here.
Task Mumber 1

Task Title Project Administration/Management Task Cost m *

Task Description A, The RECIPIENT will administer the project. Responsibilities will include, but not

be limited to: maintenance of project records; submittal of requests for
reimbursement and corresponding backup documentation, progress reports and
recipient closecut report (including photos): compliance with applicable
procurement, contracting, and interlocal agreement requiremeants; application for,
receipt of, and compliance with all required permits, licenses, easemeants, or
property rights necessary for the project; and submittal of reguired performance
itams.

B. The RECIPIENT must manage the project. Efforts will include: conducting.
coordinating, and scheduling project activities and assuring quality control. Every
affort will be made to maintain effective communication with the RECIPIENT's
designees; ECOLOGY; all affected local, state, or federal jurisdictions: and any
interested individuals or groups. The RECIPIENT must carry out this project in
accordance with any completion dates outlined in this agreement.

Task Goal Statement Properly managed project that meets agreement and ECOLOGY administrative
reguirements.

Task Expected Outcomes * Timely and complete submittal of requests for reimbursemeant, quarterly
progress reports and recipient closeout report.
* Properly maintained project documentation

Recipient Task Coordinator [z Dogoad

=
[#] peliverables

Received?

EIM
Deliverable # Description Due Data (ECY Use EIM Study ID S{T:TCIT‘ Latitude L
Only)

1.1 Quarterly Progress Reports I:l | | | | |
1.2 Recipient Closeout Report I 1 [ Il




THA - APPLICATION INSTRUCTIONS FOR EAGL

Scope of Work (SOW) - Additional Tasks

The additional tasks are not pre-populated in the application so you will need to provide a detail
for each task which includes task titles and descriptions, specific goals and quantifiable
outcomes, task costs and deliverables. To enter additional tasks hit the “ADD” button. The
system automatically assigns the task number for you.

A space is provided in the application for a “Task Coordinator” - you do not need to fill this in
unless you know at the time of application that you will have different coordinators for different
tasks. To enter additional tasks hit the “ADD” button at the top of the screen.

Ll
Ecology's Administration of Grants & Loans ey /'__/_‘1—\

A\

=

My Home | My Applications | My Reports & Payment Requests
My Reports | My Training Material:s | My Omanizstion{s)} | My Profile

SAVE ADD DELETE PRINT VERSIOH ADD HOTE CHECK GLOBAL ERRORS

© Back

Document Information: SEATHA-VERZ2-RTO-00013
* | Details

You are here: > Application Menu > Forms Menu > Application Forms

SCOPE OF WORK - ADDITIONAL TASKS

To enter additional tasks hit the “ADD” button at the top of

Instructions: the screen. The system automatically assigns the task
! I k info i a
Newt sver the frer delivarsble number for you. As you enter each task, remember to hit the
Required fields are marked with an *
when done, click the SAVE button. SAVE button_

After SAVE a new row will appear

Continue entering deliverables, clicking the SAVE burton after each
To add a new task, click the Add button

Task Mumber 2

Task Title [Water Stargrass Removal J* Task Cost $9,230.00 |+

Task Description A The RECIPIENT will facilitzte the removal of approximatsly one acre of water stargrass (stargrass) from the TEST reach

of the lower TEST River. The RECIFIENT will select two priority areas for stangrass remowval: one main stem TEST River ™
salmaon spawning site and is associsted side channel and a separate side channel downstresm. These historic spawning

and juwenile rearing areas must be cleared of stargrass because they are vulnersble to drought conditions including reduced
flow, increased sedimentstion, and slevated water temperstures.

B. The RECIPIENT will recruit, hire and train @ crew leader that is familiar with instream fish habitat projects and

stargrass removal, a5 well as 3 crew of thres workers. Training will include personal safety, details of the project, and the

impacts of excessive stargrass growth on the lower TEST River. The RECIFIENT will provide life jackets and hand tools and

the crew will use a safe, sloping water access 35 3 single point of entry and exit. The crew will build a raft for transporting Eakd
2779 of 3500

4

Task Goal The goal of removing stargrass is bto restore traditional salmon spawning grounds and prevent siliation of shallow side
Statement channel juwenile nursery habitat. The project has great potential to improve water quality conditions including high Ll
temgerature, low dissolwed mgygen and high pH in the immediate project site.
'
[E1*
312 of 1300
Task Expected 1. Approximately one scre of stargrass will be pulled by hand. collected and removed from the loweer TEST River.

Outcomes 2. WCT crews will 2ssist with stargrass removal st no cost to the project. WCC availability subject to emergency ™
drowght and firefighting responsibilities.

269 of 1500

Recipient Task

Coordinator [Jo= TEST

17 |Page



THA - APPLICATION INSTRUCTIONS FOR EAGL

Scope of Work (SOW) - Additional Tasks (continuation of screen details)

As you enter your tasks deliverables, the system automatically assigns a number to it.

=
m—

My Home

© Back

Document Information: SEATHA-V

r Details

¥ou are here:

SCOPE OF WORK - ADDITIONAL TASKS

DEFARTMLNT OF

ECOLOGY

Stats ol Washingtan

My Applications

My Reports & Payment Requests

-,
Ecology's Administration of Grants & Loans (EAGL) ('_:\\\

AN

My Reports | My Training Materials | My Organization{s) | My Profile

SAVE  ADD

DELETE PRINT VER 30K ADD ROTE CHECK GLOBAL ERRORS

[ERZ-ETO-000159

> Application Menu = Forms Menu > Application F

Instructions:

Please enter zll tazk information
Mexr anter the first deliverable
Required fields are marked with an *
when done, click the SAVE button.
After SAVE a new row will appear
Continue entering deliverables, clicking the SAVE butten after each
To add & new task, dick the Add button

Tazk Number
Task Title

Task Description

Tazk Goal
Statement

Task Expectad
Qutcomes

Recipient Task
Coordinator

18| Page

2

|'L"Ll‘ater Stargrass Removal |*

A The RECIPIENT will facilitste the removal of approximately one|
of the lower TEST River. The RECIFIENT will select two priority ar
szlmon spawning site and its associsted side channel and 3 separ|
and juvenile rearing sreas must be clearsd of stargrass because th
flow, increased sedimentation, and elevated wster temperatures.

B. The RECIPIENT will recruit, hire and train a crew leader that is
stargrass rernoval, as well as 3 crew of three workers. Training will
impacts of excessive stargrass growth on the lower TEST River. T
the crew will us= 3 safe, sloping watsr access a5 3 single point of &

2779 of 3500

The goal of removing stargrass is to restore traditional sslmon spa
channel juvenile nursery habitst The project has grest potential to
temperature, low dissolved oxygen and high pH in the immediate g

312 of 1500

1. Approximately one acre of stangrass will be pulled by hand, colig
2. WCC crews will assist with stargrass removal 3t no cost to the p
drought and firefighting responsibilities.

HELPFUL TIP: As you add tasks to your SOW hit the SAVE
button for each task form. To locate and edit them, click on
the drop down list, choose the task, and then click the GO
button, as shown in the graphic below. Edit your task form
as needed and then hit the SAVE button, again. You can do
this as many times as you need to.

2-Water Stargrass Remaoval

(vVIE3

EAGL is a web-based system —dependent on how fast or
slow your browser talks to the EAGL system. You may see a
spinning gray circle in the left top corner of your browser —
this means it is in the process of collecting your new data
entries within EAGL.

wws - - -
’ ) Waiting for ecyeag|

[

After your browser has completed its communication with
the EAGL system you should see gray circle go away and the
e-browser icon appear. It is ready you to enter new data.

@ http://ecyeagl/IntelliGrant

>/

(2 IntelliGrants - Document Pa... * ’ l

2689 of 1500

[Joe TEST

L
+|#




THA - APPLICATION INSTRUCTIONS FOR EAGL

Scope of Work (SOW) - Additional Tasks (continuation of screen details)

As you enter your task deliverables, the system automatically assigns a number to it.

[*] Deliverables
To Add a Row

Enter = deliverable

‘when done, dick the SAVE button
After SAVE a new row will appear
Repeat these steps for =ach deliverable

To Delete a Row
Delete data entered in 2 row
when done, click the SAVE burton

N
_ N Recsived? Each task must have a deliverable. The system
Deliverable = Description v Use . .
G allows multiple deliverables for each task.
2b13in a3 sig r:_-d: Laggowr:_l-ErAGL
2.1 e to Implementation. é The system has helpful tips to add or delete
\
75 of 500 . .
For any BMPs requiing = cunura \ rows. Hit the SAVE button each time to get
2.2 submit all required docurmenttion W= | N additional rows.
15Z off 50O
1 = | = 1 N . . .
ittt v As you enter each deliverable description and
2.3 their status, to the Project & I:l |: . .
127 of 500 due date the system automatically assigns a
. eexder and e tanoress oo - [ number to it. If you delete a row, the system
2. pull water stargrass. Additional = I:l |: . .o e
- e automatically renumbers the remaining rows.
C_)riar1 {in_aw leader rtr-: trair_ll' res
2.5 e A T ™ | [ | If your application is chosen for funding then
SSereon you will negotiate your Scope of Work, task
Coordinate spike camp logistics . 3
2.6 oy o ey L1 | deliverables, and due dates with your Ecology
paerses Project and Financial Managers.
?vilecE olne Valcu:na Elrue_r Tat::o
2.7 Zide channel pronty sreas for o | ]
109 of 500
Rel'r_»o‘ue:i_pprmimaiely frve tons
2.8 o = o | I | I [|C
44 of 300
Remove supplies, rafts. and hand Wh .
ject site 2nd stagi ile you fill out each form, the system keeps
2.5 ﬁg:-fmm project site and staging . I:l |: y ’ y p
7a =7 500 track of who created the form and date and
who modified it last. This is a very helpful
0 of 500 feature.

Mawvigation Links

Status Page Name

= General Information

(B Statutory or Regulatory Authority
[} Project Twpe Explanation

(B2 Becdipient Contacts

[ Location Information

E:f Scope of Wark - Task 1 Project Admin

L= Scope of Work - Additional Tasks

= Srnna af Warl Sommane

19| Page

Mote Created By

Test, EC¥Test
F7F2016 S5:11:22 PM

Test, EC¥Test
7/B/2016 2:55:51 PM

Test, ECVTest
792016 2:59:15 PM

Te=st, ECYTest
7/9/2016 5:39:51 PM

Te=st, ECYTest
792016 Si44:24 PM

Test, EC¥Test
F/10/2016 6:36:02 PM

Test, ECYTest
F/10/2016 7:31:30 PM

Test, ECYTest

Last Modified By

Test, ECYTest
FIB/Z016 12:00:29 PM

Test, ECYTest
7/9/2016 2:59:36 PM

Test, ECYTest
792016 5:46:32 PM

Test, ECYTest
7F10/2016 7:23:43 PM

Test, ECYTest
7/10/2016 7:36:32 PM




THA - APPLICATION INSTRUCTIONS FOR EAGL

Scope of Work (SOW) - Additional Tasks (continuation of screen details)

As you enter the additional tasks - you will notice the pencil on paper icon doesn’t show up. This is
the only form that doesn’t show this. What it does show is multiple papers and then how many
tasks you've entered in parentheses.

S ECOLOGY Ecology's Administration of Grants & Loans s,

Stat el Wast gt

NS

My Home My Appilications My Reports & Payment Requests
My Reports | My Training Materials | My Organization{s) | My Profile

SHOW HELP

© Back
Application Menu - Forms

Please complete all required forms below.

Document Information: SEATHA-VER2-RTO-00019

*. Detzils

Forms

Page Name Note Created By Last Modified By

o

Terrv Husseman Account Application Instructions

ok

Terry Husseman Account Guidelines

. O

F General Information Each form will have an icon to the left |,

B ) indicating it is a blank form. Once you fill
out and SAVE each form, the icon will

E} Project Type Explanstion change.

B Recipient Contacts 5

g It will now be a pencil on paper,

& Location Information indicating the form has been filled out and

E) Scope of Work - Tazk 1 Proiect Admin saved. A

e of Work - Addits However, the Scope of Work — Additional

O e St WeR e Tasks page will not have a pencil on paper
icon. It will show multiple papers and how

B Budoet Task Cost many tasks you’ve entered in parentheses.

[ Uploads



THA - APPLICATION INSTRUCTIONS FOR EAGL

Scope of Work (SOW) Summary
The Scope of Work Summary page shows all of your task titles and budget task totals on one page.

AN

PAATMLNT O

E’con.ogx

far ) Wi Nsshiges

. o
-

Ecology's Administration of Grants & Loans esay

My Home | My Applications | My Reports & Payment Requests

My Reports | My T ing Materials | My Organization{s} | My Profile

SAVE PRINT VER SON ADD NOTE CHECK GLOBAL ERRORS

k

{5fPage Information
| The information has been saved.

© Back Remember to hit the SAVE button.
Document Information: SEATHA-VER2-RTO-00019

* | Desails

I::,‘e?re > Application Meny > Forms Meny > Application Forms

The Scope of Work Summary page is a
rollup of your SOW. It shows your project’s
task titles and task costs — on one page.

SCOPE OF WORK SUMMARY

Instructions:

Review the following information.
When done, click the SAVE button.

Task Title Task Cost
Project Administration/Management $1,400.00 This is an EXAMPLE ofa Scope of Work
Water Stargrass Removal $9,230.00
Water Stargrass Compost and Outreach [$1,888.00 Summary page'
Project Final Report $1,482,00
£14,000.00
Total Eligible Costs
{from the General Information Form)
5$14,000.00
MNavigation Links
Status Page Name Note Created By Last Modified By
ag : Test, ECYTest Test, ECYTest
e Senera) Information 7/7/2016 5:11:22 PM  7/8/2016 12:00:25 PM
2~ : 5 Test, ECYTest
) Statutory or Regulatory Authority 7/8/2016 2:55:51 PM
By . Test, ECYTest Test, ECYTest
3 Proiect Type Explanation 7 -
b Profect Type Explanation 7/9/2016 2:55:15PM  7/9/2016 2:59:36 PM
& sz Test, ECYTest
SEIRAILATERE 7/9/2016 5:39:51 PM
B . - S Test, ECVTest Test, ECYTest
e Location Informstion 7/9/2016 5:44:24 PM  7/9/2016 5:46:32 PM
v . . Test, ECYTest Test, ECYTest
p - i ;
(& SCops ot WOHceTa<ic & Projece Acimin 7/10/2016 6:56:02 PM  7/10/2016 7:23:43 PM
B Sy ; Test, ECYTest Test, ECYTest
- 7/10/2016 7:31:30 PM  7/10/2016 7:59:41 PM
= Test, ECYTest Test, ECYTest
g D rv
L 5Scope of Worlc Surmena 7/10/2016 £:56:02 PM  7/10/2016 10:49:20 PM
3 Test, ECYTest
p ;
L Budget Tasloeos: 7/10/2016 10:21:10 PM
] Uplozds

21| Page



THA - APPLICATION INSTRUCTIONS FOR EAGL

Budget Task Cost

The Budget Task Cost form requires you to fill in both the 1st Fiscal Year & 2nd Fiscal Year columns,
for all Tasks; otherwise, you will get an error message, like this.

Ecology's Administration of Grants & Loans = ,f‘\

NN
My Home My Applications My Reports & Payment Requests

My Reports | My Training M als | My Organization(s) | My Profile

SAVE PRINT VERSION ADD NOTE CHECK GLOBAL ERRORS

‘:)Your information has been saved and the following Page Error(s)
have been found.
1st Fiscal Year & 2nd Fiscal Year columns are required, for all Tasks.

@ Back
Document Information: SEATHA-VER2-RTO-00009
! | Details
::::e?re > Application Menu > Forms Menu > Application Forms
BUDGET TASK COST =

Instructions:
Please fill in the appropriate fields.
Required fields are marked with an *,
When done, click the SAVE button.

If you have added or made any changes to the Scope of Work before visiting this form, please save
the Scope of Work Summary form prior to updating this form.

Estimate your proposal’s total budget needs by task and by element for Fiscal Year (FY) 1, Fiscal Year 2 and beyond.

Use Right side scroll
Fiscal Years run from July 1st to June 20th, For Example, FY 15 = July 1, 2014 to June 30, 2015
bar to scroll up and
Total Eligible Costs {from General Information form) down.
$50,000.00

HELPFUL TIP: The system uses scroll bars for navigating on the form - since this screen is capable
of holding multiple task cost information:

o Right side scroll bar allows you to scroll up and down.

o Bottom scroll bar allows you to scroll left to right. Use Bottom scroll
- bar to scroll left to
Additional Comments .

right. N

W

b4
0 of 2000
< >
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THA - APPLICATION INSTRUCTIONS FOR EAGL

Budget Task Cost (continued)

The Budget Task Cost form requires you to fill in both the 1st Fiscal Year & 2nd Fiscal Year columns.
The system requires a character, even if $0, in the fiscal year 1 or 2 columns. So for instance, if $0 is
being spent for a particular task or element during fiscal year 1 or 2, enter $0 instead of leaving the
cell blank. This will prevent an error message from showing up.

By Task

Additional Fiscal

Task Title Task Cost *1st Fiscal Year *2nd Fiscal Year
Years

Project

Administration/Management 0 | SDl | 30' | |

Cap exposed
historic landfill

with imported 52,200.00 |
clay

$1.100.00]

51,100.00 £z,

Re-Armor |

Shoreline $6,000.00 SB.DD!].E-D'

52,000.00 |

=6,

Create low $21,000.00 |
angle shoraline

$10.500.00] $10,500.00 | £21

Import and
install Large
Wood Debris
Lwo)

555000

£1,100.00 | 5550.00] £1,

Import and
install sandy £$11,000.00 | $5.500.00|
grawvel

55,500.00|

s11

Install washad
pea-gravel lens
at the toe of
slope

£7,400.00 | 53.700.00]

52,700.00

=7

Installation of
upland native %1,300.00 | SBE-:I.E-[}'
landscaping

3850.00|

=1,

Beach Cleanup S0 | SDl | | | |

Total 550,000.00 %25,000.00 %25,000.00 50 530

By Element

Element *1st Fiscal Year 2nd Fiscal Year Additional Fiscal Years

Salaries * | | |

Bensfits | | |

Salaries and Benefits Combined * | | |

Contracts | | |

Travel | | |

Equipment 2 | | |

Goods/servicas ? | $25.000.00] | | s25,000.00 | | | £50

Total £25,000.00 £25,000.00 =0 =30

Owerhead ¢ | | |

Budget tasks and elements entered on this form should be for those funded by THA. Other
contributing funds can be identified through supporting documentation and can also be entered on
the task information, if you so choose.

23| Page



THA - APPLICATION INSTRUCTIONS FOR EAGL

Uploading information into EAGL

You will be able to upload relevant supporting documents such as:

e Maps, aerial photos, and other graphics that clarify the proposed location and/or help to
illustrate the project purpose or tasks.

e Evidence of support from and coordination with relevant stakeholders, including local
governments, tribal governments, and others.

For each attachment, provide a brief description of the document and then attach by browsing for
that document.

Uploading Information Tip Sheet for EAGL

For additional instructions regarding uploading required document information into EAGL please
reference the Recipient Uploads Tip Sheet
http://www.ecy.wa.gov/funding/RecipientUploadsTipSheet.pdf

24| Page


http://www.ecy.wa.gov/funding/RecipientUploadsTipSheet.pdf
http://www.ecy.wa.gov/funding/RecipientUploadsTipSheet.pdf

THA - APPLICATION INSTRUCTIONS FOR EAGL

Submitting your Application
Before leaving the Application Menu - Forms page double check the icons next to each of your
forms:

O If you have a Global Error icon you will need to go back to the form, edit and resave it.

B

If all of your forms have the pencil on paper icon then you can proceed in the submittal process.

L e (DERANFMENT O -
L — e Ecology's Administration of Grants & Loans ey ,f‘\

AN

My Home My Applications | My Reports & Payment Requests
My Reports | My Training Materials | My Organization(s) | My

SHOWHELP

© Back

Application Menu - Forms O _

Please complete all required forms below. If you get a Global Error icon on any of your forms
Document Information: SEATHA-VER2-RT0O-00009 you will need to go back to the form, edit as indicated
it and resave it.

Note Created By Last Modified By

‘; Terry Husseman Account Application Instructions
-

Terry Husseman Account Guidelines

& General Information
Eof
Ef Recipient Contacts Look for the pencil on paper icon to ensure you
Es G L have filled in and saved the forms.
o el Tttt Note: The Scope of Work — Additional Tasks forms will
2 B not show the pencil on paper icon since it involves
Br Scope af Work Summary multiple forms within it.
[ Statutory or Requlatory Authority
AW

" " . ECYT: Test ECYTest Test
r. e s/nlezs(;wei:zo:n PM. 5/13/2016 3.39:24 PM

7 d ECYT: T ECYTe Test
E Budget Task Cost 5/10/22551:?:03:02 M 5/12/e25(§16es5:17:42 PM
O Uploads

After this is done, then click on your Document #, which takes you back to the Application Menu
where you began.
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THA - APPLICATION INSTRUCTIONS FOR EAGL

Submitting your Application (continued)

On the Application Menu page - click on the View Status Options button, located under the
Change the Status.

. OLFANTMENT D3

“'?. ECOLOGY Ecology's Administration of Grants & Loans ey

FZRUY L N
My Home My Applications My Reports & Payment Requests

s | MyTraining Materials | My Organization(s) | My Profile

SHOW HELP

© Back
Application Menu

Document Information: SEATHA-VER2-RTQ-00009

~ Details
5 - Period Date /
Info Document Type Organization Role Current Status Date Due
Yooy ISR g 2 SRy N/A - N/A
Application Rollover Test Organization Authorized Official Application In Process N/A

@ View, Edit and Complete Forms

Select the View Forms button below to view, edit, and complete your application, funding agreement, and/or amendment forms. The
document's current status and your role determines which forms are editable.

& Change the Status

Select the View Status Options button below to change the status of your application, funding agreement, and/or amendment. You submit
your application and request amendments through the status options.

VIEW STATUS OPTIONS |

Click on the View Status Options button, under the Change the Status
— this takes you to the Application Menu — Status Options screen.

& Access Management Tools

Select the View Management Tools button below to see tools and options available for your application, funding agreement, and/or
amendment. You can review status history, role assignments, check for errors, create print versions, and mora.

VIEW MANAGEMENT TOOLS

&) Examine Related Items

Select the View Related Items button below to initiate and view sub documents such as Payment Request/Progress Reports, Equipment
Purchase Reports, Site Visit Reports, and Close Out Reports.

VIEW RELATED ITEMS
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THA - APPLICATION INSTRUCTIONS FOR EAGL

Submitting your Application (continued)

You must be on the Application Menu - Status Options page - to submit your application, (or
cancel it).

Ecology's Administration of Grants & Loans =y

PG § N
My Home My Applications My Reports & Payment Requests

My Reports | My Training Materials | My Organization{s) | My Profile

SHOWHELP

Q Back
Application Menu - Status Options

Select a button below to execute the appropriate status push.

Document Information: SEATHA-VER2-RTO-00009
}  Details

: To submit your Application, click on the Apply Status button, under

Possible Statuses .. q S

R OB ED the Application Submitted Status or Application Cancelled screen. If
you choose Application Cancelled, Ecology will not be contacting you.

APPLICATION CANCELLED
APPLY STATUS

O If you get Global Errors - you will want to go to the actual form, the error message notes, edit it,
and resave each of the forms in the order the forms are listed in the Forms Menu.
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THA - APPLICATION INSTRUCTIONS FOR EAGL

On the Agreement page - a text box is provied for you to include notes about the status change, if
you like.

You will be given the choice of two buttons to choose from:

1. I Agree - which allows you to submit your application and you will receive a system
generated email.
2. IDo Not Agree - which means your application will not be submitted.

Ecology's Administration of Grants & Loans ey /\\

7NN

My Home My Applications My Reporis & Payment Requests

My Reports | My Training Materials | My Or | My Profile

PRINT | SHOWHELP

Agreement

Please make a selection below to continue.

By selecting the "I Agree” button below, I attest that I am a duly authorized representative of the Applicant, and have been authorized by
Applicant to submit this application. I certify that the information submitted hera within is true and correct to the best of my knowledge and
belief.

If you would like to include notes about this status change, please supply them below.

1

If you choose | AGREE your application will be submitted and you will receive a
system generated message “Congratulating you for your successful application
0 of 2000

=3 <| submittal.” If you choose | DO NOT AGREE your application will NOT be
submitted.

If you have chosen, I Agree, then congratulations your Application has been successfully submitted!
The Current Status of your Document # is now showing Application Submitted.

Ecology's Administration of Grants & Loans o

7 WA\

My Home My Applications My Reports & Payment Requests
My Reports | My Training Materials | My Organization(s) | My Profile

SHOW HELP

© Back
PO Current Status:
Application Menu
: Application Submitted

Document Information: SEATHA-VERZ-RTO-00009 /‘
~ Details

Info Document Type Organization Role Current Status :;e;::gl?:te /

n Application Rollover Test Organization Authorized Official Application Submitted ::;: AR

You will be contacted by Ecology regarding how your project scored in the evaluation process.

For any comments or questions, please contact Amy Krause at 360.407.7107.
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